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Occasional Teacher: __________________________________________







Upper Grand E.T.F.O. Occasional Teachers’ Local 
 
Orchard Park, Suite B2,  Tel: (519) 837-0090
5420 Highway #6 North, Fax: (519) 837-2165
R.R. #5, Guelph, ON., N1H 6J2 
 

2008-2009 NOMINATION FORM 
UPPER GRAND E.T.F.O. OCCASIONAL TEACHERS’ LOCAL EXECUTIVE POSITIONS 

 
‘ President Qualification - To run for this position the Constitution states that you must have 

one year’s Executive experience on a Local of the Federation. 
‘ Vice-President 
‘ Secretary 
‘ Treasurer 
‘ Executive Member Six (6) to be elected 

 
Elections will take place at the Annual General Meeting 

 at the Wellington County Museum (between Fergus and Elora),  
on Thursday June 5, 2008, between 4:45 p.m. and 6:00 p.m. 

 
 

I declare that I am a member in good standing, duly nominated and prepared to run for the following 
position(s) on the 2008-2009 Upper Grand E.T.F.O. Occasional Teachers’ Local Executive. 

 
I put myself forward for nomination for the position of: ___________________________________.

 
Name of Nominated Person: (Print)  _______________________________________ 

 
Signature of Nominated Person:   _______________________________________ 

 
Nominated Person’s Phone:   _______________________________________ 

 
The nomination will be seconded at the Annual Meeting. 

 
All candidates must abide by E.T.F.O. membership By-Laws, (Must have worked as an elementary 
occasional teacher with the Upper Grand District School Board within the last 60 school days) before 
standing for a position on the Local Executive. Please refer to the Constitution for the following 
articles which pertain to the elections. Article VI - Section 1 - Duties of the Executive, Article VII - 
Section 2 - Duties of the Officers, Article VII - Section 5 - Elections Committee, Article IX - 
Elections. Some of this Constitution information is on the back of this form. 

 
Please return this form by fax, 519 836-9759  or use the school courier to: 

Orchard Park  
“Attention Occasional Teacher Election’s Committee” 

by 4:00 p.m. Thursday May 15, 2008 
(15 days prior to the Annual Meeting) 

 



The Following Excerpts from the Constitution List Duties and Responsibilities of the Executive Officers 
 
ARTICLE VII - ORGANIZATIONAL DUTIES  
 
The Local, its officers and committees, shall carry out their duties 
and responsibilities in accordance with both the Local and 
Federation policies, procedures and resolutions passed at the 
Annual Meeting.  
 
Section 1 - Duties of the Executive 
  
The Executive shall: 
  
7.1.1  uphold the Constitution, bylaws and policies of the 

Elementary Teachers' Federation of Ontario.  
7.1.2  execute the business of the Local in accordance with the 

Constitution and the decisions of the general meetings of 
the Local.  

7.1.3  hold at least six (6) regular Executive Meetings per school 
year and a Local Annual Meeting.  

7.1.4  attend meetings regularly. 
7.1.5  hold an Executive Meeting at the call of the President.  
7.1.6  receive a financial report at each Executive Meeting.  
7.1.7  forward to the Federation by September 30 of each year 

the annual audited financial statement.  
7.1.8  forward to the Federation each year the annual report of 

the Local.  
7.1.9  recommend committee membership to the general 

meeting.  
7.1.10  appoint and develop terms of reference for standing and 

ad hoc committees, if and when established.  
7.1.11  establish by April 1, an Elections Committee consisting of  

the Vice-President and at least two other members 
appointed by the executive.  

7.1.12  appoint three (3) signing officers of the Local. 
7.1.13  appoint when necessary, a successor to complete any 

unexpired term of an elected or appointed Local 
representative. 

7.1.14  recommend the appointment of the auditors to the Annual 
Meeting.  

7.1.15  develop an investment policy.  
7.1.16  develop an annual budget, including release days, for 

presentation to the Local Annual Meeting.  
7.1.17  assign other duties to the President, as required.  
 
Section 2 - Duties of Officers: 
 
7.2.1 The duties of the President shall be:  
 
a)  to abide by the Constitution and bylaws of the Local and 

the ETFO;  
b)  to call and chair meetings of the Executive and Local;  
c)  to set the agenda for Executive, General, and Annual 

Meetings;  
d)  to be the official spokesperson for the Local  
e)  to act as an ex-officio member of all committees;  
f)  to act as one of the signing officers for the Local;  
g)  to ensure representation at the ETFO Annual Meeting;  
h)  to inform and advise members on issues affecting the 

Local and its members;  
i)  to ensure Executive Committees report regularly to 

Executive and Annual Meetings;  
j)  to report steps to be taken transferring responsibilities to 

the incoming president at the last Local Executive Meeting 
for which s/he is responsible;  

k)  to inform, share information, discuss issues and include 
the Vice-President in decision- making in all aspects of the 
Local;  

l)  to serve as the Grievance Officer and to make grievance 
decisions by filing personal/policy grievances and hearing 
appeals;  

m)  to maintain accurate records of correspondence received 
by and sent on behalf of the Local;  

n)  to prepare an annual budget, in co-operation with the 
Executive.  

 
7.2.2 The duties of the Vice-President shall be: 
  
a)  to assume the Presidential duties upon request of or in the 

absence of the President;  
b)  to act as a member of the Elections Committee;  
c)  to act as one of the signing officers;  
d)  to assume the office of President until a successor is 

elected, in the event that the position becomes vacant 
between Annual Meetings 

e) to prepare an annual budget, in co-operation with the 
Executive;  

f)  to assume any other duties as requested by the Executive 
or the President.  

 
7.2.3 The duties of the Treasurer shall be: 
  
a)  to keep accurate and detailed financial records of the 

Local based on the Local fiscal year, July 1 to June 30. 
b)  to act as one of the signing officers;  
c)  to make a financial report to each Executive, General, and 

Annual Meeting of the Local; 
d)  to make and maintain investments upon instruction of the 

Executive; e) to report investments during each financial 
report;  

f)  to ensure the audit is completed by an independent 
chartered accountant;  

g)  to forward the annual audited financial statement of the 
Local to the provincial office of the Federation by 
September 30;  

h)  to prepare an annual budget, in co-operation with the 
Executive;  

i)  to maintain a separate bank account for the funds 
belonging to the Local.  

 
7.2.4 The duties of the Secretary shall be: 
  
a)  to maintain accurate records of all meetings of the Local;  
b)  to maintain accurate records of correspondence received 

by and sent on behalf of the Local;  
c)  to prepare and circulate minutes of Executive, General 

and Annual Meetings;  
d)  to forward the annual report of the Local to the provincial 

office of the Federation by June; 
e)  to keep on file an updated copy of the Local Constitution 

and notify the membership in writing before the Local 
Annual Meeting of any proposed amendments to the 
Constitution;  

f)  to compile motions that must be kept in the Local office 
and passed on to future secretaries;  

g)  to perform other duties as assigned by the Executive.  
 
7.2.5 The duties of the Executive Members shall be:  
 
a)  as assigned by the Executive  
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